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HANDLEIDING

Voor de

AANVRAAG

Van een

PLAATSING

op de

EUROPESE WEDSTRIJDKALENDER

(ETBF-kalender)

Hoe te handelen?

1.
Surf op het internet naar de website van de ETBF: www.etbf.dk en kies dan in het menuframe aan de linkerkant van het scherm voor "Publications".

2.
Kies in het volgende scherm voor"ETBF302 ETBF Tournament Application".

3.
In het scherm dat dan verschijnt klikt u met de rechter muisknop op de tekst "Download about 0,2 Mb". In de dialoog die dan volgt kunt u een naam kiezen (typen) en het document op uw eigen computer opslaan en aanpassen.

4.
Het document dat u nu heeft opgeslagen is verder in deze handleiding afgedrukt en bestaat uit een gedeelte dat moet worden ingevuld en een gedeelte met zogenaamde guidelines (instructies) voor de invulling van het vorige deel.

5.
Aan de hand van de instructies vult u in elk geval alle velden in die zijn aangeduid met "mandatory"(verplicht) en waar mogelijk de velden die zijn aangeduid met "optional" (indien van toepassing).

6.
Als u alles heeft ingevuld kunt u via het menu "bestand"het zo juist ingevulde document bewaren op uw eigen computer. Dat bewaren kunt u ook doen voordat u het formulier gaat invullen. In dat laatste geval zult u het formulier na het invullen nogmaals moeten opslaan op uw computer.

7.
Nadat u het formulier heeft opgeslagen dient het via E-mail te worden opgestuurd naar het mailadres wedstrijdzaken@bowlingnbf.nl van het bondsbureau van de Nederlandse Bowling Federatie.Na controle wordt het formulier dan van daaruit doorgezonden naar de voorzitter van de toernooicommissie van de ETBF. Na goedkering aldaar wordt het toernooi op de Europese kalender geplaatst.

Wat zijn de kosten?

Als uw inschrijving door de ETBF wordt goedgekeurd en het toernooi op de kalender geplaatst en dit gebeurt meer dan 2 maanden voor de eerste wedstrijddag van uw toernooi, dan bedragen de kosten die aan de plaatsing op de Europese kalender zijn verbonden €75,00. (prijs op 18 april 2007, wijzigingen door de ETBF voorbehouden)

Als uw inschrijving door de ETBF wordt goedgekeurd en het toernooi op de kalender geplaatsten dit gebeurt minder dan 2 maanden voor de eerste wedstrijddag van uw toernooi, dan bedragen de kosten die aan de plaatsing op de Europese kalender zijn verbonden €150,00. (prijs op 18 april 2007, wijzigingen door de ETBF voorbehouden)

De hiervoor bedoelde kosten worden door de ETBF gefactureerd aan de NBF. Deze kosten worden de NBF dan vervolgens weer gefactureerd aan de organisator van het betreffende toernooi.

In uw aanvraag kunt u ook aangeven of u voor uw toernooi een WTBA-erkenning wilt aanvragen. (N.B.: dit is verplicht voor een A-toernooi!Deze aanvraag wordt via het secretariaat van de ETBF geregeld.
De kosten die aan de WTBA-erkenning zijn verbonden bedragen €85,00. (prijs op 18 april 2007, wijzigingen door de ETBF/WTBA voorbehouden)

BELANGRIJK: HAAL VOOR EEN AANVRAAG ALTIJD EERST HET ACTUELE FORMULIER OP VAN DE ETBF WEBSITE. ALS U PER ONGELUK EEN VEROUDERD FORMULIER OPSTUURT WORDT DE AANVRAAG DOOR DE ETBF NIET GEHONOREERD!

ETBF Tournament Application

Please read the guidelines before you are filling in the application
All guidelines are presented at the pages below the tables

	01. When applying for adoption in an EBT

	01.01
	EBT Challenger
	

	01.02
	EBT Major
	

	The content of these two fields are only valid in official EBT application periods


	02. Website addresses with tournament information

	02.01
	Tournament website
	

	02.02
	Other relevant websites
	


	03. Approval requests

	03.01
	ETBF Tournament
	Yes

	03.02
	WTBA Tournament
	


	04 Tournament information

	04.01
	Tournament organizer
	

	04.02
	Tournament name
	

	04.03
	Centre
	

	04.04
	City
	

	04.05
	Country
	

	04.06
	First day
	

	04.07
	Last day
	


	05. Tournament delimitations

	05.01
	Category
	

	05.02
	Event
	

	05.03
	Women handicap
	

	05.04
	Other kind of handicaps
	

	05.05
	Professionals allowed
	

	05.06
	Entry fee
	

	05.07
	Re-entry fee
	

	05.08
	Desperado fee
	


	06. Tournament contact information

	06.01
	Contact the centre
	

	06.02
	Contact person
	

	06.03
	Address
	

	06.04
	Phone
	

	06.05
	Mobile
	

	06.06
	Fax
	

	06.07
	Email
	


	07. Centre address

	07.01
	Address
	

	07.02
	Phone
	

	07.03
	Mobile
	

	07.04
	Fax
	

	07.05
	Email
	

	07.06
	Website
	


	08. Centre specifications

	08.01
	Number of lanes
	

	08.02
	Approaches
	

	08.03
	Surfaces
	

	08.04
	Pin decks
	

	08.05
	Pin setters
	

	08.06
	Pins
	

	08.07
	Score system
	


	09. Dressing specifications

	09.01
	Oil machine
	

	09.02
	Oil
	

	09.03
	Cleaner
	

	09.04
	Pattern prepared by
	

	09.05
	Dressing done by
	


	10. Prize money expressed in XXX

	Positions
	Singles Women
	Singles Men

	Position 1
	
	

	Position 2
	
	

	Position 3
	
	

	Position 4
	
	

	Position 5
	
	

	Position 6
	
	

	Position 7
	
	

	Position 8
	
	

	Position 9
	
	

	Position 10
	
	

	Position 11
	
	

	Position 12
	
	

	Etc.
	
	

	Total
	
	


	11. Tournament format

	


	12. Tournament tie rules

	


	13. Lane assignments and lane movements

	13.01
	Lane draws
	

	13.02
	Players per pair in squads
	

	13.03
	Frequency of movement
	

	13.04
	Movement method
	

	13.05
	Number of lanes to move
	


	14. Entry policies

	14.01
	Entry restriction before
	

	14.02
	Entry restriction during
	

	14.03
	Max number of entries
	

	14.04
	Cancelling of re-entries
	

	14.05
	Re-entry procedure
	


	15. Tournament schedule

	


	16. Result and media services

	16.01
	Results in the centre
	

	16.02
	Results at the website
	

	16.03
	Squad standings
	

	16.04
	Qualification standing
	

	16.05
	All final stages
	

	16.06
	All game scores presented
	

	16.07
	Press room available
	

	16.08
	Connection by cable
	

	16.09
	Wireless connection
	

	16.10
	Players internet
	

	16.11
	TV channel
	

	16.12
	Broadcasted stages
	


	17. Hotels provided by the organizer

	


	18. Other information

	


Guidelines for the Tournament Application

The application must be filled in electronically and emailed to Kim Thorsgaard Jensen at the email address ktj@etbf.dk. Only applications received by email will be accepted.

Please use a combination of capital letters and small letters and not capital letters only. This combination is the standard for www.etbf.dk.

Please write in English, since the language of www.etbf.dk is English only.

The guidelines of mandatory fields are marked with blue. The guidelines of optional fields are marked with wine red. The application will not be accepted if any content of mandatory fields is missing.
No matter of the status of each field (mandatory or optional) we recommend you to fill in as many fields as possible for the benefit of your tournament.
Guidelines for the fields in the Tournament Application
01. When applying for adoption in an EBT
01.01 EBT Tournament

The content of the field is only valid, when an official application period for an EBT exists.

When a tournament applies for adoption in an EBT, the field must be filled in with a Yes.

01.02 EBT Major

The content of the field is only valid, when an official application period for an EBT exists.

When a tournament applies for the Major status in an EBT, the field must be filled in with a Yes.

02. Website addresses with tournament information
02.01 Tournament website

If filled in, the format is www.xxxxxxxx.xxx (example: www.tournament.com).

The field is mandatory, when the tournament applies for adoption in an EBT.

02.02 Other relevant websites

If filled in, the format is www.xxxxxxxx.xxx (example: www.press.com). The field is used for one or more websites, which for instance will publish results during the tournament.

03. Approval requests
03.01 ETBF Tournament
The field is pre-filled with a Yes. If field 03.02 “WTBA Tournament” is either empty or filled in with a No, only players from ETBF member federations can participate in the tournament and not players from any other zone.

03.02 WTBA Tournament
If you want the tournament to be open for players from other zones than ETBF, then the field must be filled in with a Yes.
When the tournament is approved by ETBF, the application will be forwarded to WTBA by ETBF if field 03.02 “WTBA Tournament” is filled with a Yes. WTBA will inform you, when they have approved the tournament.

04. Tournament information
04.01 Tournament organizer
The field must be filled in with either the full name of the tournament organizer or the name of the organization hosting the tournament.

04.02 Tournament name
The field must be filled in with the full name of the tournament.

04.03 Centre
The field must be filled in with the full name of the centre hosting the tournament.

04.04 City
The field must be filled in with the name of the city where the tournament takes place.

04.05 Country
The field must be filled in with the name of the country where the tournament takes place.

04.06 First day
The field must be filled in with the first day of the tournament (example: 11 June 2007).

04.07 Last day
The field must be filled in with the last day of the tournament (example: 17 June 2007).

05. Tournament delimitations
05.01 Category
The field must be filled in with one out of two possibilities; either with Open or with Invitational if the tournament is limited to certain groups of players.

05.02 Event
The field can include one or more events. For each event the name must be presented in at least two words. The first word can for instance be Singles, Doubles, Trios or Team. The second word can for instance be Women, Men or Mixed.
05.03 Women handicap

If women and men are playing in a mixed division, then the field must be filled in with the handicap, presented as XX pins per game.

05.04 Other kind of handicaps

If other kind of handicaps, than handicaps for women, exists, then the field must be filled in with the size of the handicaps and to whom they are given.

05.05 Professionals allowed
The field must be filled in with either Yes or No, depending on the EBT Rules (if the tournament is adopted in the EBT), the rules of the national federation or the rules of the tournament it selves.
05.06 Entry fee
The field must be filled in first mentioning the currency, then the size of the fee (example, € 100). If more fees, each fee must be mentioned (example: Singles Women € 100 / Singles Men € 150).

05.07 Re-entry fee

If re-entries are possible, then the field must be filled in; first mentioning the currency, then the size of the fee. If more fees, then each fee must be mentioned.

05.08 Desperado fee
If a desperado squad exists, then the field is must be filled in; first mentioning the currency, then the size of the fee.

06. Tournament contact information
06.01 Contact the centre
The field must be filled in with Yes, if the contact will be at the centre or with No, if the contact will be at an individual or organization outside the centre.

06.02 Contact person
The field must be filled in with at least one contact person (full name).

06.03 Address
If the contact person is outside the centre, then the field must be filled in as follows:
Full name

Address and street number

Postal number and city

Country

06.04 Phone
If the contact person is outside the centre, then the field must be filled in with the phone number in the format: +country code and then the number (example: +31 123 456 789).

06.05 Mobile

If the contact person is outside the centre, then the field must be filled in with the mobile number in the format: +country code and then the number (example: +31 123 456 789).

06.06 Fax
If the contact person is outside the centre, then the field must be filled in with the fax number in the format: +country code and then the number (example: +31 123 456 789).

06.07 Email
If the contact person is outside the centre, then the field must be filled in with the email address in the format xxx@xxxx.xx (example: contact@person.com).

07. Centre address
07.01 Address

The field must be filled in as follows:

The name of the centre

Address and street number

Postal number and city

Country

07.02 Phone

If the contact person is in the centre, then the field must be filled in with the phone number in the format: +country code and then the number (example: +31 123 456 789).

07.03 Mobile

If the contact person is in the centre, then the field must be filled in with the mobile number in the format: +country code and then the number (example: +31 123 456 789).

07.04 Fax

If the contact person is in the centre, then the field must be filled in with the fax number in the format: +country code and then the number (example: +31 123 456 789).

07.05 Email
If the contact person is in the centre, then the field must be filled in with the email address in the format xxx@xxxx.xx (example: contact@person.com).

07.06 Website
If filled in, the format is: www.xxxxxxxx.xxx (example: www.centre.com).

08. Centre specifications
08.01 Number of lanes
The field must be filled in with the number of lanes in the centre.

08.02 Approaches
The field must be filled in with the brand and type of the lane approaches.

08.03 Surfaces
The field must be filled in with the brand and type of the lane surfaces.

08.04 Pin decks

The field must be filled in with the brand and type of the pin decks.

08.05 Pin setters
The field must be filled in with the brand and type of the pin setters.

08.06 Pins
The field must be filled in with the brand and type of the pins.

08.07 Score system

The field must be filled in with the brand and type of the score system.

09. Dressing specifications
09.01 Oil machine
The field must be filled in with the brand and type of the oil machine.

09.02 Oil
The field must be filled in with the brand and type of the oil.

09.03 Cleaner
The field must be filled in with the brand and type of the cleaner.

09.04 Pattern prepared by
If filled in, it then must be announced who are preparing the pattern, which might be a person (full name), a company or the centre.
When a tournament applies for adoption in an EBT, the field is mandatory and must be filled in.

09.05 Dressing done by
If filled in, it then must be announced who are doing the dressing, which might be a person (full name), a company or the centre.
When a tournament applies for adoption in an EBT, the field is mandatory and must be filled in.

10. Prize money expressed in XXX
Present the currency of the prize money at the headline of the section and present the full prize list and the total sum for all categories in the tournament.

11. Tournament format
This field must include a full description of each stage of the tournament (normally a qualification and a number of final rounds).

For each stage it must be explained:

Number of games in the stage

The number of players to continue to the next stage

If the pin fall is carried forward to the next stage

How not qualified players and losers of a stage (matches) will be ranked

12. Tournament tie rules
Tie rules for all stages in the tournament must be specified, normally such as:

The qualification

The desperado squad

Various final stages with pin falls

Various final stages with head to head matches

13. Lane assignment and lane movements
All fields in Group 14 are mandatory when a tournament applies for adoption in an EBT.
13.01 Lane draws
If filled in, then we recommend the following text: “Lane draws will be done by impartial Notaries Public”.
13.02 Players per pair in squads
If filled in, then present the number of players per pair of lanes in qualification squads.

13.03 Frequency of movement
If filled in, the field can be filled with for instance: “After each game” or “After each second game”.

13.04 Movement method
If filled in, the field can be filled with for instance: “The whole pair moves to the right” or “Left lane players moves left and right lane players moves right”.

13.05 Number of lanes to move
If filled in the field can be filled with for instance: “Two lanes in smaller squads and four lanes in bigger squads” (if the house is big enough for a 4 - or even a 6 - lane movement).

14. Entry policies
All fields in Group 14 are mandatory, when a tournament applies for adoption in an EBT.
14.01 Entry restriction before
For a re-entry tournament we recommend the filed to be filled in with “Max one entry and max one re-entry can be pre-ordered”.
14.02 Entry restriction during
If filled in, then the maximum number of re-entries a player can keep must be specified, for instance as a text announcing “A player can keep a maximum of 2 non played entries”.
14.03 Max number of entries
If filled in, the maximum number of re-entries to order for a player in total (pre-orders and during the tournament) must be presented, either as the number or as “Unlimited”.
14.04 Cancelling of re-entries
If filled in, then the text is either “Possible” or “Impossible”. We strongly recommend “Possible” as the most normal and natural for a re-entry tournament.
14.05 Re-entry procedure
This field might, if filled in, include a rather long text explaining the procedure. The recommended procedure and text is: “During the tournament, players are signed up by using the first-come-first-served method. If a player has already 2 reservations in his pool, no more reservations can be made until one of them has been played. When a players is signed up for a squad, he will get a priority number, which will be one higher each time another player with a higher priority number is removing his entry from the squad”.
15. Tournament schedule
If filled in, then a complete tournament schedule including all qualification squads and final stages must be presented. A standardized squad calculation is 3 hours for squads with 4 players per pair of lanes and 4.5 hours for squads with 6 players per pair of lanes, in both situations the dressing time must be added (half an hour for centres of 16 lanes or less and 1 hour for bigger centres)

When a tournament applies for adoption in an EBT, the field is mandatory and must be filled in.

16. Results and media services
All fields in Group 16 are mandatory, when a tournament applies for adoption in an EBT.
16.01 Results in the centre
Yes if there will be a result service in the centre - No if no such service.
16.02 Results at the website
Yes if there will be a result service at the website - No if no such service.
16.03 Squad standings
Yes if there will be squad standings presented - No if no such service.
16.04 Qualification standing
Yes if there will be a qualification standing presented - No if no such service.
16.05 All final stages
Yes if there will be standings presented for all final stages - No if no such service.
16.06 All final stages
Yes if the standings will include all game scores - No if no such service.
16.07 All final stages
Yes if a press room is available - No if not available.
16.08 Connection by cable
Yes if the press can connect their laptops to the Internet through cables - No if not possible.
16.09 Connection by cable
Yes if the press can connect their laptops to the Internet wireless - No if not possible.
16.10 Players internet
Type either No, “At stationary pc’s” or “Wireless laptop connection”.
16.11 Name of TV channel

If any contract with a TV station is signed, the name of the station must be typed.

16.12 Broadcasted stages
If any contract with a TV station is signed, then announce which stages of the tournament will be broadcasted (example: The semi finals and the final).

17. Hotels provided by the organizer
If it is possible to order accommodation at hotels with agreements with the organizer (either through the organizer or through the hotel directly), the hotels can be listed in this field together with their addresses, contact information and hotel rates etc.

When a tournament applies for adoption in an EBT, the field is mandatory and must be filled in.

18. Other information
The field might be used for any other kind of additional tournament information at your choice. The amount of information must be within reasonable limits.
________________________________________________________________________________
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